
SOUTH MOUNTAIN YMCA 
Camp Conrad Weiser Outdoor Center 

 

POSITION:    Outdoor Education Instructor/Resident Camp Instructor 
 

REPORTS TO: Outdoor Education Director and/or Resident Camp Director 

SUMMARY: The Outdoor Education and Summer Resident Camp are day/residential programs based 
on models of experiential education that serve both youth and adults through adventure 
based activities. 
 

QUALIFICATIONS: 

• Background in outdoor or environmental education, outdoor recreation, and/or team building/adventure activities. 
• Comfortable in an outdoor setting. 
• Experience working and relating well with children/adults in the outdoors.  Summer camp experiences are a plus. 
• BS Degree, or acquiring degree, in Education, Environmental Education, Outdoor Recreation, Recreational 

Education, History, Anthropology, Biology, or related field. 
• Motivated, team-oriented & open to the four main character traits of the YMCA; Honesty, Caring, Respect, 

Responsibility. 
• Display the following personal traits: Enthusiasm, reliability, trustworthiness, patience, professionalism, & 

flexibility. 

SPECIFIC RESPONSIBILITIES 

• Teach any of the variety of hands-on programs offered. 
• Working within a team to create new, or improve old, course program curriculums. 
• Check and maintain all equipment for safety and repair needs. 
• Involvement in the assessment of each week’s program and scheduling. 
• Attend team meetings. 
• On an assigned basis, be ready for kitchen/dining hall duty, evening duty, & maintenance work. 
• Responsible for maintaining “The Wickiup” (program building) in a fully equipped, neat & clean manner. 
• Daily set up and closing of all program areas as required. 
• Follow all standards/policies of the South Mountain YMCA Camp Conrad Weiser Outdoor Center. 
• Other duties as assigned by the administrative staff of South Mountain. 
• Share in the care and feeding of Nature Center occupants. 
 

BENEFITS/SALARY 
 

• $235-250/wk. (dependent on qualifications), free housing, provided meals, free laundry facilities, free internet 
access   

 
 
 



 SOUTH MOUNTAIN YMCA 
 P.0. Box 147, Wernersville, PA 19565, (610)-670-2267, Fax (610)-670-5010 

 APPLICATION FOR EMPLOYMENT 
 Outdoor Education Department 

PLEASE PRINT – (Use ink, not pencil) 
 
NAME                                                                                       SOCIAL SECURITY #            -          -         
   
 
ADDRESS  (Street/Post Office Box #) _____________________________________________________________                                                                                                                                                      
   

City/State/Zip__________________________________________________________________________________ 
 
PHONE NUMBER (          )                                E-MAIL ADDRESS_________________________                        
_________________      
WORK EXPERIENCE 
List employment BEGINNING WITH MOST RECENT.  Account for all periods of time including self-employment and military service.  
List month and year for each employment period. 
 
1.  Employer/Company                                                                     Supervisor                                                 

Address                                                                                       Telephone (         )                                     

Position                                                                                        Date Employed                to   

Reason for Leaving:                                                                                                                                                                            

 

2.  Employer/Company                                                                      Supervisor                                                 

     Address                                                                                          Telephone (         )                                      

     Position                                                                                          Date Employed                 to                

     Reason for Leaving:                                                                                                                                                                             

 

3.  Employer/Company                                                                     Supervisor                                                 

     Address                                                                                        Telephone (         )                                     

     Position                                                                                        Date Employed                  to   

     Reason for Leaving:  

 

4.  Employer/Company                                                                     Supervisor                                                 

     Address                                                                                         Telephone (         )                                     

     Position                                                                                         Date Employed                   to  

    Reason for Leaving: 

EDUCATION 
List names of attended Schools, Colleges, and/or specialty schools, date of completion, degree/diploma earned, beginning with most recent. 

1.                                                                                                                                                 
 
2.    
 
3.     

[Over, please] 
 



(page 2) 
SKILLS     
Rate your abilities to explain &/or demonstrate each of the following using the scale: 1 - excellent, 2 - good, 3 - fair, 
4 - no experience. Star 10 in which you would like to become skilled 
 
           Astronomy              Aquatic Studies              Large Group Initiative Games    
           Nature               Compass/Orienteering             Mammalogy 
           Campfire Programs                             Built-in Team Initiative Course            Life Guard                               
____ Native American Studies            Dendrology              Living History                
           High Ropes Course            Archery               Outdoor Living Skills(Wilderness Survival)  
          Air Riflery                            Entomology              Shooting Sports (target & trap shooting) 
           Ornithology             Archaeology              Gardening 
           Rock Climbing Tower            Low Ropes Course              Cemetery Studies 
           Equine Science             Interactive Live Theater (Underground RR) 
           General Ecology             Herpetology    

             
CERTIFICATIONS   
 Please list any current certifications such as: Lifeguard, CPR, EMT, First Aid, etc.  (Note expiration date) 

                                                                                                                                                                          

                                                                                                                                                                          

                                                                                                                                                                          

              

 
REFERENCES    
Please list the name, relationship and phone number of three people who would provide a reference.  We 
recommend former employers, teachers, ministers, counselors, scout leaders, etc.  Please note: 
REFERENCES BY PERSONAL FRIENDS OR RELATIVES WILL NOT BE CONSIDERED. 
 

NAME     RELATIONSHIP   PHONE NUMBER 
 
1.                                                                                                                                       _______________  
                                   
2.                                                                                                                               ___________________ 
  
3.                                                                                                                               ___________________   
  

I declare that all information provided by me is accurate.  I have read and understand the YMCA’s Child 
Abuse/Neglect policy.  I have provided a signed copy of the Criminal Disclosure form. 

I understand that my employment may be contingent upon a Criminal Record Background Investigation - done at the 
YMCA’s expense - and authorize the YMCA to do so.  I also understand that I may be subject to pre-employment 

and employment random drug testing at the discretion of the YMCA. 
 
Signature                                                                                                                  Date________________ 
           

-Mission Statement- 

“To promote spiritual, mental, and physical development to all.” 

South Mountain YMCA is an Equal Opportunity Employer



South Mountain YMCA 
Policies and Procedures on Institutional Child Abuse 

And Neglect 
 
In order to effectively manage and prevent any form of child abuse an/or neglect, the South Mountain 
YMCA will follow these guidelines and procedures as recommended and established by the YMCA of the 
USA. 
 
1. All staff will have a completed, written application on file whether new or returning. 
2. All staff will provide three (3) references. 
3. All staff will sign a declaration that will provide the opportunity for them ro respond to any prior criminal 

activity and that they understand that child abuse and neglect is illegal and a punishable offense. 
4. All staff may be subject to a National Background Investigation disclosing any record of criminal 

offense/activity/history by providing written authorization as part of their application. 
5. All staff may be subject to pre-employment or employment random drug testing by providing written 

authorization as part of their application 
 

Policy 
No child shall be subject to abuse, cruel, unusual, severe or corporal punishment including any type of 
physical hitting inflicted in any manner upon the body; punishments which subject the child to verbal abuse, 
ridicule or humiliation; denial of food; denial of bathroom facilities’ punishment for soiling, wetting or not using 
the toilet; or punishment for eating or not eating food. 

 
Definition 

Child Abuse is the non-accidental commission of any act by a caretaker, which causes or creates a 
substantial risk of harm to the child’s physical and emotional well being, including sexual abuse. 
Child Neglect is the failure by a caretaker, either deliberately or through negligence, to take those actions 
necessary to provide a child with minimally adequate food, safety, clothing, shelter, medical care, supervision 
or other essential care 
 

Procedures for the Reporting of Suspected Child Abuse/Neglect 
Any suspected institutional abuse is handled in the following manner: 
1. Whoever has reasonable cause to believe that a staff member or caretaker has been abusive or 

neglectful toward a child or children shall notify the Executive Director or Outdoor Education Director, 
or his/her designee, immediately. 

2. The Executive Director, Outdoor Education Director, or his or her designee, shall assess the 
circumstances and agree with the reporting person.  Berks County Youth Services shall be notified 
immediately. 

3. The allegedly abusive or neglectful staff member shall be immediately relieved of all direct duties until 
a BCYS investigation is complete and for such time as the BCYS requires. 

4. The Executive Director and the Outdoor Education Director shall conduct an internal investigation into 
the alleged incident(s), speaking to all staff members, children, and parents who have direct 
knowledge of the suspected incident(s). 

5. The South Mountain YMCA shall cooperate in all investigations of abuse and neglect. 
 

ALL STAFF ARE MANDATED REPORTERS 
Berks County Youth Services – 610.478.6700    County Abuse Hotline – 800.932.0313 



South Mountain YMCA requires each staff applicant to complete and sign the following declaration.  It is 
understood that this information will remain confidential and will not be released without prior signed permission. 

This form must be submitted with any application for staff position. 
 
HAVE YOU EVER…     Explain “YES” responses 
                 YES   NO   (Use additional paper if necessary) 
 
1. Been convicted of a felony? 
 
2. Been convicted of a crime involving child 

abuse, child neglect, moral turpitude or 
physical violence? 

 
3. Suffered any serious mental illness which might 

create a risk to those served by the South 
Mountain YMCA as determined by and 
documented by a licensed physician or licensed 
psychologist?  

 
4. Evidenced drug or alcohol addiction within the 

past year determined or documented by a 
licensed physician? 

 
5. Been named as a perpetrator in an indicated or 

founded report of child abuse in accordance 
with the Child Protective Service Law 
(121 P.S. 2201-2225)? 

 
6. Had any pending Criminal arrests and/or 

charges related to child abuse, neglect and/or 
child sexual abuse? 

 
Excluded from this declaration are: 
1. Traffic fines of $50 or less. 
2. Any offence, other than an offense related to child abuse and/or child sexual abuse, committed prior to your 18th 

birthday, which was finally adjudicated in a juvenile court or under a youth offender law. 
3. Any conviction which has been expunged under the Federal Youth Correction’s Act or similar state authority. 
 
I declare that the information provided above is true an accurate and that I have read and understand the South Mountain 
YMCA’s Policies and Procedures on Institutional Abuse and Neglect. 
 
Applicant Signature__________________________________ Date __________________ 
  
Applicant Name [Please print]                                                                                                
 



NATIONAL BACKGROUND INVESTIGATIONS, INC. 
Post Office Box 966, Stevensville, MD 21666 

Tel: 410.604.2430  * Fax: 410.604.2496 
APPLICANT RELEASE AND AUTHORIZATION FORM 

 
I hereby authorize   SOUTH MOUNTAIN YMCA or other authorized representatives of the company 
bearing this release to obtain any information pertaining to my background, including any of the services 
noted below, for employment or volunteer purposes.  I hereby fully release and discharge my prospective 
employer, other authorized representatives of the company, or other source providing information from all 
claims and damages arising out of or relating to any investigation of my background for said purposes. 
  
Please complete each line thoroughly.  Print legibly where required.  Use black or blue ink only. 
Please Provide Minimum 7 Years of Residential History Below (use separate sheet of paper in needed.) 
 
Name:___________________________________________ Alias/Other:__________________________ 
           (First, Middle, Last  - Print Clearly) 
Date of Birth:_____________________________ Social Sec. No.: _________________________________                                                            
 
Driver’s Lic. No.:_______________________________ State_______ Signature :___________________ 
 
 
(1) Current Addr:_________________________________ City/State:____________________________ 
 
County/Zip Code:_________________________________ Dates/From:______________To:_____________ 
 
(2) Previous Addr:_________________________________ City/State:___________________________ 
 
County/Zip Code:                _________________________ Dates/From:______________To:_____________ 
 
(3) Previous Addr:_________________________________ City/State:___________________________ 
 
County/Zip Code:__________________________________ Dates/From:_____________  To:____________  
 
Witnessed by:_________________________________________________Date:____________________ 

(Do not mark below this line) 

================================================================== 
IMPORTANT: FOR SMYMCA USE ONLY - 
 
Would you like us to also check Alias/Other name listed above?   Yes          No            
(Be advised there is an additional equal charge per alias name) 
 
CRIMINAL HISTORY RECORD SEARCH:  
(1) Current Address           (2) Previous Address            (3) Previous Address               
 
Maryland (Statewide) Criminal Search ____ Maryland Traffic Court Search ____ Social Security Number Trace           
Sex Offender Registry         Wants/Warrants         Credit Report        Bankruptcy           
Federal Criminal        Federal Civil        Federal Tax Lien        State Tax Lien        Workers’ Compensation          
Civil Judgment: Upper Court        Lower Court          
Verification (Specify Number of Items): Education         License____ Employment         


